
Guidelines for proposing a new major, minor, program, or 

department to APC 

In accordance with the Faculty Handbook, it is the faculty’s duty to “prescribe requirements for 
… courses of study, … subject to approval by the President.”  The Faculty Handbook also 

1

charges APC with making “recommendations to the faculty regarding academic requirements, 
new departments and programs, and substantial changes to existing departments and 
programs.”  

2

 
In consultation with APC, the Dean of the College has established the following guidelines 
for proposing a new major, minor, program, or department, in accordance with the 
requirements laid out in the Faculty Handbook and referenced above. 
 

1. Interested faculty confer on the initial concept. 
 

2. This group, or a representative, presents the concept to the Dean of the College for               
approval to proceed to the development of a comprehensive proposal. (See a            
projected timeline for the process at end of document.) 
 

3. After approval to proceed is received, a comprehensive proposal is developed and            
submitted to the Dean of the College by the mid-October date publicized on the Chairs’               
Resources web page. This comprehensive proposal will include all of the following            
components: 

a. Description and intellectual justification of the new       
major/minor/program/department, and (in the case of a new major or minor),           
the department that will administer the major/minor. If for a new program or          
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https://my.oxy.edu/cas/login?service=https%3A%2F%2Foxy.smartcatalogiq.com%2FCurriculum-Management-System%2FDashboard%2FDashboard-Tabular
/sites/default/files/assets/IRAP/PSC%20Comparison%20College%20lists%20FINAL%202%203%202012.doc%20%281%29.pdf
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Projected Timeline: 

From approval of the initial concept by the Dean, APC expects that it will take 


